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Quick Links

Clickon thelinkstojump to that section of t he guides

Drupal 7 > Drupal 8 Changes * Uploading Files
Sign In / Sign Out « General Resources and Reminders

Conftrolling the Navigation Menu

Creafing and Editing Basic Pages

Creafing and Editing Events

For additional assistance contact your chapter
manageror chapters@himss.org

Working with Modules

Displayin onsors

Displaying Board of Directors

nfiguring Hom lider
Controlling Versi fq P
Newsletters

L HIMSS
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Drupal 7 > Drupal 8 Changes

Key changes from Drupal 7 to Drupal 8

- Homepage - Basic pages
- Content saved on the homepage is always live + Please remember to tag your chapter in the Chapter selection box.

- To configure homepage content in a draft state: Create a new page, format
content on the page, save to draft state. Once content is formatted move ° Modules

totheh b d ting.
© the homepage by copy and pasiing - There are now additional formatting options, beyond WYSIWYG

. Event

- Tag Chapter - Make sure to tag your Chapter in the Chapter selection box.
+ Event Photo - use approved image with blue overlay.

« HIMSS.org event calendar — posting an event on your chapter website will
now automatically populate the event on the himss.org event calendar.

«  Enferprise taxonomy selections — Tag your chapter event as seen fif, these
will help your event populate when filters are selected on the himss.org
event calendar.

- HPslide

« There isnow an option to see the opacity on the overlay box. Or remove
entirely.

HIMSS 0




Sign In / Sign Out

.
. .
test



Sign In
+ Navigate to your chapter welbsite URL (hame.himss.org)

« Click Sign In in the upper right

« Signin using your HIMSS membership email and password credentials

HIMSS

GREATER S catio ourc Sponsors Sign In earc
KANSAS CITY About Events & Education Resources Spon Sign | Search
CHAPTER
; | ;
HIMSS
Welcome
Sign In Create an Account
o=




Signed in Access

« Once you signin, you willbe redirected to the chapterwebsite with CMS

(Content Management System) access and editing options

_1 matthew.neal

H Content I-: Structure A Appearance
HIMSS
GREATER .

NCAC About Events & Education Resources Sponsors Your Account [Searc
KANSAS CITY F ur Account |Search
CHAPTER

View Edit Manage display Revisions Bynder media usage

HIMSS




Sign out

« To sign out, click on My Account and Log Out

1 matthew neal

E Content
HIMSS
GREATER

| =

AP About Events & Education Resources Sponsors Your Account Search
KAMNSAS CITY
CHAPTER v Account
Wiew Edit Manage display Revisions Bynder media usage g Out
T

HIMSS °
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Adding a New Page to the Navigation

- Once anew page is created and saved, you'll want to add it to the navigation

*  Navigate to the Editing screen of the page you created.

areatar lllinois Chapter
Greatsr Kansas 1y Chapter
it yuur thapts

Enter Title ™

Erter Saarch Summary

BI US| === * = - B L
B 5 b = EEEEL Qt

Sl s

Teat format | SamEc HIML

] Cr | st pa

Fill Bady

Bl NS &3 8|= E 3 B - RO E A
= 5 " L BEEL Q%

HIMSS

Puiblised

Menu Settings

avigation contro

MENU SETTINGS

Generate autemnatic URL Alias

the box checked. The URL= are handled
ically referencing the Page title.

With the box unchecked, you can customize

URL Unique Identifier

Example URL for a chapter website page:
https://greaterkansascity.himss.org/about/gkc
-board-directors

When configuring your page URLs, uncheck the
your chapter name or

é“ = in the URL address.

age stays unigue to your

npsidfalabama.mmss.orgfget-invoivea alabama




Adding a New Page to the Navigation

Once the URL Alias is saved. We now can add the page to the navigation.

Navigate to Structures > Menus

HIMSS

‘-h Structure 4, Appear

Edit Basi conen:

ome » Additional

Chapter

Friendly name fo |N—_—G—

Georgia Chapter
Greater lllinois C Ments
Greater Kansas C

Enter Title *

Enter Search Sum

B I US
QS:urce :: .

Styles

Text format  Basic HTML

'y

B bend A,

1al Sponsors

for SERP / summary for list pages and fee

Fill Body
B I US = =
mc ~» o=

o) Source | ¢y | o= =

D E 9 9% ¢ x 9

Published
Last saved: 04/04/2023 - 06:27
Author: matthew.nea

Revision log message

MENU SETTINGS
EXCLUDED FROM SEARCH
META TAGS
URL ALIAS
B Generate automatic URL alias

URL REDIRECTS
AUTHORING INFORMATION

PROMOTION OPTIONS




Adding a New Page to the Navigation

«  The Menus page offers a way to control your navigation by moving links and adding and removing others

- To add the page we just created. Click Add link

B contont gy Stuctws 4 Appoance  Be Extend S Canig fo crogeers 3y recpe oy

Edit menu Main Menu Extra (Heart of America Chapter of HIMSS)

|:". o link

A Your Chapter
Tatla *
Mlain Manu Exira (Haar ica Chagier of HIMES W1 T TG TR T S
Administranive

Enabled links will

...... dizplay in the nav
puag ¥
L J
¥ L[] E -
o ] E -
| u E
reight (dsabked) Edit
™ Eql -
o ¢ Ed -
t I izsbim E
| Edi
& E
+ [] Edit | =
L] Edr -

HIMSS e . Q




Adding a New Page to the Navigation

- The Add link screen is where we'll configure a new menu link and decide where it should live in the navigation

Link

Input the URL Alias here

Description

To add a brief description of the link location as
a hovering tool tip.

Menu link title

Title of the link in the navigation. Should be your
page title.

Parent link

Top level link - a link that exists on the main
row of the navigation, select your Chapter |
name from the list (first itermn). [

Child link - a link that exists within another
top level link. select the top level link fram
the list.

For this page Additional Sponsors we'll
want to add it under Sponsors.

HIMSS

Select where the link will exist in the nav.

Link®

= th = L Y t

I3
m| Enabde

t
Descripeion
i Lk, - Evernits anid Prasentations (disabled|
= Resources
Shnw a5 enpande

- Ger I bed (disabled)
Call far Board Naminatare (disable=d)
~= Mlermbershig (disabled)
—— SpEnser Program [disabhed)
== Students (disabled)]
—— Walunieer {dsabled)
Brard Member {disabled)

Wzn s link cicke *

Parent hrk
B e, ) e Whatare your two Tavorite (disabled)
Msin Meru Extra (Heart of America Chapter af HIMSSje . Professional Resources idissbled]
wamum depth for a link and all ks children (s fred. Some men B - Career Dpporunities [disabled)
Welght - Browse Oy Topc {disabled)

- Mews & Pulblicatons (disabled)

- Kareas HIT Mews (d
the mesw the link Flissour HIT Mews |

== Matonal HIT Mews (disabled]

- What's Maw at HIME5 jdisabled]

-——What's rew at HIMSS (disabled)
- SOONSOE




Adding a New Page to the Navigation

- e e « Once Saved you'll see the Additional Sponsors link

erica Chapter of HIMSS)

under Sponsors.

- - - Navigate back to the front end of the site and you'll
- see the page displayed in the navigation.
B B Additional Sponsors @ oo oo
HIMSS |- ‘




Adding a Parent Menu Item

* Parent Menu Items are the top-levelitems of your navigation.
«  These top-levelitems should only link to pages if there are no child menu links under them.

- To add a parent menu item, navigate to the Structures > Menus page, click on Add Link

B Ctend A Cofgursion  ff Capors 33 Pacpie )

Edit menu Main Menu Extra (Heart of America Chapter of HIMSS)

| Add limk
-

Title *

Administratve sum mary

Kenw language

English v
+ [] Edit | =
u Edi
fall L] E
= watei KO Insighe {dsabled) Edir -
o I Edi -




Adding a Parent Menu Item

« Adding <nolink> tells the CMS that this

won't link anywhere

Dascripeion

Shiow a6 e pande

Menw link citke =

Parent Bek
=hdain Menu Extra (Heart of America Chapter af HIMSS = w

whlght

HIMSS
GREATER
KANSAS CITY
CHADTFR

HIMSS

Aot

item

Since this is a required field we'll need to put
’ something here. Input <nolink>

Events & Educatiar Resaurces Men-npavigable |

Fill out all other fields
as necessary
nk Spansorship

% Jor Our Maing Ust (cisabled

Here is the link | created. It is not
highlighted blue which signifies it is not an
active link

| added it to the top navigation row which
you can see on the next screen




Best Practice for Navigation Items

*  Parent Menu ltems
« Should link to pages when they don’t have any child links and are the only link in that list. (ex: Sponsorship)

« Should NOT link to pages when they have child links. (ex: About)

*  Child Menu ltems
« Should ALWAYSInk to a page.

Inactive link, Parent Active link. Parent itemn
itermn with children with no children
|

HIMS5

:EITE T.Eprw».r Parent menu items |——— Abéu Events 8 Education Resaurces Mon-navigable link Sonsarship Vour Account Search
CHAPTER -

Al Lls
Child menu items
Board of Chractors

T HIMSS



Creating and Editing

Basic Pages



Adding a New Page

- Basic Pages offer the easiest way to create a new web page to add content to your website.

- Navigate to Content > Add content > Basic Page

SS Greater Kansas City Chapter @ 1155 Gt oo

HIMSS




Adding a New Page

« This is the main back-end view for Adding and Editing content for a basic page.

« The red highlighted fields are nonfunctional and should be disregarded

Page Title

This will appear at the top of your page.

Chapter

Select your Chapter here.

Search Summary

This field is strictly for Search Engine
Optimization to help google understand what
your page is about.

Recommendations: Keywords like "HIMSS”,
“HIMSS Chapter”, "[Location] HIMSS Chapter”,
or variations of these can be used. Also, any
keywords that might be relevant to the event
(for example, "Health IT webinar”) can be
used.

This text will not display on your page

Fill Body

Use this field to simply add content to your
page such as images and text. You can format
the text accordingly using the options in the
WYSIWYG (What You See Is What Your Get) box
here.

Body

A duplicate of the Fill Body field. This is another
field to add content to your page but is not
necessary to use.

Regarding page order: Any content entered
here will display at the bottom of the page.
Below the Fill Body content and any modules
added.

Enter Search Summany
BEfUS E=238|= = = - TRE A

it forman | Basic HTML v

Fil Body
ISR NG

Text formas | B,

e
hogms e | o e chsen

R LI LAY

Text formae | Basic HTML -

Last saved: hiot s per

Athor: faks_dhanal pacs
Revision log message:

MENL SETTINGS

EXCLUDED FAOM SEARCH

ENTER METATAGS

THON GETIONS

LAY SETTINGS

3 INFORMATION

Right Column
. . e

Any content added here will display in the right
column of this page only.

Save as:

This assigns a status to the page once it's |

saved.

Draft - Save the page in a state where users

can't access it. Normally used when you're still

creating / editing the page.

Published - Save the page live for users to

access. Used when the page is ready to be

access by your users.

-
Select Chapters -
-

Select your Chapter here.

Add Attached Content / Static Content

This is where you will add Modules to the page.
Modules present different formats and layouts
for displaying content on your pages.

Teat tormas | Hasic KT

QOB B K

ADDITIONAL MATERIALS

A s nem fle

i anater tem

Ences Fy Wards

Save | Dralt -

Collections J Tags

Selections

Collapse

caliapse

Rere




Adding a New Page

«  Example of how the fields line up with the front-end display

Page Title asexnaamzlian I : .
I Pl |
Header Text in the Fill Body field 2 MeaderTextinthe Right Column field 3 —— ez on sk T, Aczenion e : o~
Hers 15 somi body e wsing FUY Boay Takd 5
bady B
Test femat| Basic HIML A tached = i

Teat femat | Easic HTML
I
Chocese Rl | ko Sl chase

_I.,,_ " Change i | Dra
o i o o e can B ploadas 3 i
Aot pre g | o =
Al T s s ks G B L
By (5t sammary) m Prisair Dt
[rusa— it atn
BIfiUSezasm = e m e R R o ow W, 0 E s | X
—INCa | W e L oy

= | P |

nnnnnnnnnnnnn

o iy iorch
ollapse
Test foemat | Basic HTML —
,,,,,
Rahn| | ewarycen
npuage
s Py
-------- o
Choose Chapters &
e Colligsa || Remoee




Adding a New Page

«  Example of how the fields line up with the front-end display

E Manage j_ matthew.neal

B Content gk Structure ’.l\ Appearance P8¢ Extend "\ Configuration "a Chapters :1 People d1 Reports

e
HIMSS
~
E;EJ?LESRCITY About Events & Education Resources Sponsorship Your Account Search
CHAPTER
View Edit Delete Manage display Revisions Entityqueue Bynder media usage

1 Page Tit’e @ Annual Boulevard Brewery Fundraiser

1 Header Text in the Fill Body field Header Text in
Here is some body text using Fill Body field the Right
Column field

Here is some body text using Right Colurmn field

3 Accordion Module Title

Accordion Module ltem title (+)

A A o .
Accordion Module ltem title |/+\I

HIMSS Q




Editing an Existing Page

- To edit an existihng page, navigate to the page you'd like to edit and click on Edit

Pﬂge TitIE @ #nnual State of Healthcare

Header Text in the Fill Body field = Y

Header Text for
Accordion Module Title l.'hE .quht Cﬂfﬂmﬂr |

HIMSS e




Creating and Editing

Events



1.

Event Restrictions

The Events Module should only be used
for events with finalized details like title,

description, date, and registration link

Events that are Save The Dates or
Sponsor and collaborator events should
be added as static contentin a WYSYG

module on the events page

HIMSS

HIMSS
MICHIGAN About Even
CHAPTER

View Edit Delete Export

Events Calendar

HW CHAPTER

ts & Education Get Involved

Michigan Chapter Event

Chapter Event

HIMSS About
MICHIGAN

CHAPTER About Us

Events & Education Get Involved

Professional Resources

s New

News & Publications Memberships

sletters

2 o April 23 - Michiga

@ Michigan Chapter Event

1115 March | Orlando

HIMSS24 is the can't-miss health information and technology event o
the al, here '."_:Laa onals connect f'd' educabion, innovation anc

collaboration

Check out the HIMS524 Website

Save the Dates

» February 2 - Michigan
» February 12 - Mich

Sponsor and Collaborator Events

« February 2 - Sponsor event
February 20 - Collaborator event

Academic OA

AdvocacySponsorship Opportunities




Adding Event

« Adding an Eventis similar to a Basic Page. Navigate to Content > Add content > Event

E Manage 1 matthew neal

(." B content rh § Apf Configuration B, Chapter Iy vag oI Report |

H Add contert

5 About Events & Education Resources Sponsorship GKC HIMSS Board Your Account  Search
K

l ' :11 '
| '..{:K.._"

SS Greater Kansas City Chapter @ oo st
Fundraiser for KC STEM
s HIMSS Greater Kancas Oty ( oter provides a place tor HIMSS members g Alkance

-----------------------




Adding Event

- This is the main backend view for Adding and Editihg content for an event page.

« The red highlighted sections are nonfunctional, please disregard

HIMSS

Event Title

b
Title for your event \

Create Event

Search Summary

Identical to the field on Basic Page - This field
is strictly for Search Engine Optimization to
help google understand what your event
page is about.

Recommendations: Keywords like “HIMSS",  ~—_
“HIMSS Chapter”, “[Location] HIMSS T
Chapter”, or variations of these can be used.

Also, any keywords that might be relevant to

the event (for example, “Health IT webinar”)

can be used.

This text will not display on your page

rn
-

D e
‘oow
10w
N

Fill Body 4

Identical to the field on Basic Page - Use this /
field to simply add content to your page such /
as images and text. You can format the text
accordingly using the options in the WYSIWYG |/
box here.

There are a lot of fields below that aren't

URL ALAS

TRk

AT m

functional, but all of your event
information should go in this field such as
dates, registration link, etc.

UFLOAD SPONSOR LOGD

Chapter

f;
If this box is present. Make sure your chapter is S merien
selected.




Adding Event

- This is the main backend view for Adding and Editing content for an event page.




Adding Event

Choose this option to upload image
from computer

Select image from
computer

[r——

™ ssiec: mes e orage |
s

Once image has uploaded. Select

the Checkbox next to the image,

and then select Select Files and it

will appear in the Upload Event
Photo box

LPLOAD EVENT FHOTO

Selectemites

Remove

it

@

Canneet your brard poral

Event Date
The date range for your event. This will make

event card list.

sure your event populates correctly within your

Event Location

Only use if the event is in a physical location. If
not, use the Fill Body field above for location
information.

p——
\
N | cvoose uemare
\4 v a o
o w 9 L

R ———

LIFLOAD EVENT PHITD

Upload Event Photo

Upload an image here for it to appear in the
event card. Best Practice is to upload images
with a 1:1 aspect ratio (aka perfect square).

Only HIMSS approved images
may be used for Event Photos.
These images are the photos
with blue overlay and Chapter

logo

HIMSS can create additional

images upon request

HIMS528 Global Confarence

You MUST use a
HIMSS provided
image with the blue
overlay. This is
available on your

chapter OneDrive

site. If you would like

Enterprise Taxonomy
These selections help categorize your event
on the himss.org events calendar.

Always make sure to select Event > Chapter
Event so it displays on the himss.org events
calendar as a Chapter Event.

For additional categorization you may select
the Region and Topic that the event falls
under

Chapter

Select your chapter here

/_-" nto Cancan Lat
/ e —
Sponan
Enta Evunt st e IS Vanbaes
FILL SPONSGR WEBSITE (NFORMATIEN
un
Lkt
P o S
PILL SCURCE WEBSITE INFORMATION
un
ket
1T avd L
Entoeprisa Taacna Collagze | 7am
Tonkc Bbinesa | [ Frorce o Selnctions
rarmatn | || loget
— ereetng 50 Communkring
I Prac S ———
uicro
wenfaree
Colecions ¢ Toas
Collgse. || sams
—n

Save as:

Draft - you can save your event as a Draft to
preview how it looks on the front end and
tweak before it is published

Published - This will set your event as live.

additional images
created, send a

request to

chapters@himss.org



mailto:chapters@himss.org

Adding Event

« This is how the fields line up from the backend to frontend display for an event

I

4 ' /

HIMSS @




Event Enterprise Taxonomy

- Topic: select any related topics
- Event: select Chapter Event

* Chapter event must be selected
for the event to properly show on

the himss.org events calendar

U HIMSS

Choose Enterprise Taxonomy

* Enterprise Taxonomy

Content Care
Event Data and
Information

Region
Organizational
Language Governance
Process
Public Policy

Technology

Workforce

Choose Enterprise Taxonomy

* Enterprise Taxonomy

Topic

Content

Conference

Webinar

Region

Language

Partner Event

Continuing Education Event

Course

Digital Summit

Digital Conference

Digital Series

Competition

Finance (refine) Selections clear

Topic:
Investin . .
8 Primary Topic:| v

. ) Content:
Logistics (refine)

Primary Content:| v

Marketing and Communications Event:
Region:
Operations (refine)
Language:
Collapse Remove

Selections clear

Topic:

Primary Topic:| v

Content:

Primary Content:| v
Event:
Region:

Language:

Collapse




Adding Event

When an eventis created on your chapter website it will automatically populate on the himss.org event calendar

Annual Boulevard Brewery Fundraiser

May 4, 2023 | Chapter Event

ar, the Greater Kansas City Chapter conducts a fundraising event at Boulevard Brewery to raise funding for a @ Annual Boulevard Brewery Fundraiser

Ny CALISE in Our Cormmur year marks our Fifth annual event. Inyears past, we have supported organiza
Childrens Mearcy Hospital, Ranald McDonald House, Children's Mercy Rezea stitute, and KC Digital Drive
This year our fundrais g e fforts will benefit the KC STEM Alliance and their Girls in Tech pre gram I

s mr i b T e Rarckam] Dlilecomebare amd 2 sracantationm femos K0
ve music by The Barstoal Philose 5, and a presentatic LR Any Upcoming Events will display inthe right
{ D column of ALL pages

aortunities, please reach out t kf,info@l‘limss:haptel'nrq W loak Forward to sesing vioul

Date and Time

Location

A0 84108
Registration fee
General Admission $25.00

Sponsored content. The views and opinions expressed in this content or by commenters are thase of the authar and do not

HIMSS ’ """""" Q




Adding Upcoming Events Module to a page

An Event Card Componentis a fop-level view of alleventslistedin a visual card. This can be added to any page as a Block Reference module

On the editing screen of the page, you want to add the event card component to, make sure your chapter is selected under Choose Chapters and
Communities, then scroll fo the modules section at the bottom, determine where you want to insert the module and click on the Block Reference button

b ot e G Aoee P e A, " e Iy re ol Feport

Edlit Basic Page HIMSS Greater Kansas City Chapter Board of Directors

Scroll
L ters & i i
* Chapters & Comnnunit,.. Callapse Remove
Select Chapters
insas City Chapter| #— Select Chapter
S€leCt CoHmmanities
| I
|
Scroll
add Attached Cantent Edit all
+ r
#  Ciickr Expand Ediit
+ Wyshwsg fleid Edit

HIMSS




Adding Upcoming Events Module to a page

This is the default Block Reference module. We will add some settings to pull in the Upcoming Events for your chapter.

P Block reference Collapse

Select Block Reference (Frogrammatic)

-None - A4

Block reference (Custom)

Reference to custom blocks, which can be defined via Srructure->Block Layout-»Add custom block

Select Views Reference

TSe this Tield t0 render views olock 4

here i5 no display available. Please select another view or change the field setbings.

The input here will be Chapter Events (chapter_events)

Block refarence Collapse :

Select Block Reference (Programmatic)

- None - *

Block reference [Custom)

Reference to custom blocks, which can be defined vis Structure-»Block Layout->Add custom block

Select Views Reference

Chaptar Euents [chaptar_svents)

Use this field wo render views block

Display *

Once the above populates in the Select

Chapter Events -
| -| Views Reference box. Select Chapter

- Select-

Chapter Event , Events in the Display drop down.
= ents

Events Page block
Past Fvents Block

Upcaming Chapter Events + Block reference + Card (Custom) = H




Adding Upcoming Events Module to a page

+ Once you Save the page, the Event Card list will populate

Upcoming Events

HIMSS MICHIGAN CHAPTER HIMSS MiCHIGANIGHAPTER HIMSS MICHIGAN CHAPTER

“Reimagining MI Health” 2023 Fall UP Cybersecurity Symposium (*MiI- HIT Commission Third Quarter
Conference HIMSS Breakfast Sponsor & Public Meeting

Supporter) Chapter Event

Chapter Event

HIMSS e




Adding Past Events Module to a page

An Event Card Componentis atop-level view of alleventsin a visual card style. This component can be added to any page as a Block Reference Module.

On the editing screen of the page, you want to add the Event Card component to, select your Chapter under Choose Chapters and Communities, then Scroll
to the modules section at the bottom, insert the module where you would like on the page, and click on the Block Reference button.

B conre gy o T P A . B Iy = il Feport

Edit Basic Page HIMSS Greater Kansas City Chapter Board of Directors

Scroll
C L L i I
* Chapters & Comnnumiti,.. Collapse Remove
Select Chapters
nsas City Chapter| +——  Select Chapter
Select Communities
| I
|
|
Scroll
Add Attached Content Edit all
+Car
#  click rExpand Ediit
k3 WyShwpg flesd Edit




Adding Past Events Module to a page

- This is the default Block Reference Module. We will add some settings to pull in the Past Events for your

chapter.

Add Attached Content

+ Block reference + Card (Custom)
+ Elock reference Collapse :
Select Block Reference {Programmatic)
Chapter Events: Past Events Block -

Display title o _
Conflgurethchw " Items per block e
many past events . . ) .
you'd like to display [ | 20 (default setting) — | Controls if you'd like the Title to display or
per page not above the Past Events block

Cruerride title /"

r//
rd

Title /

/

Past Events Block ¥

Changing the title here means it cannot be dynamically altered anymore, (Try changing it divecdy in Chapter Events.)

Block reference (Custom)

Refersnce to custom blocks, which can be defined via Structure-»>Black Layour->Add custom block

Select Views Reference

Use this field o render views black

There is no display available. Please selact another visw or change the field settings.

U HIMSS ©




Adding Past Events Module to a page

Save your page and view the Event Card list for your chapter

Past Events

HIT Commission Second Quarter HIM5523 Michigan Chapter HIMSS Global Health Conference

Public Meeting Reception and Exhibition 2023

CDC-ONC Industry Days HIT Commission First Guarter Interoperability of Electronic Medical
Public Meeting and Dental Records: A Learning

Health System (LHS) Approach ta
Sharing Data, Generating
Knowledge, Changing Practice and
Improving Patient Qutcomes

HIMSS @




Event Movement between Calendars

Event start and end dates have passed > event displays on Past Events calendar
Event start and end dates have not passed > eventdisplays on Upcoming Events calendar

Event start date has passed; end date has not passed > event displays on Upcoming Events calendar

HIMSS @







Adding a Module

+ Modules are ways to add information to a page in a “building block™ approach. Options include drop down lists,
card styles, social media icons, etc.

+ At the bottom of the Basic Page or Event Page types you will see a section where modules are configured

Edit Basic Page About Us

Scroll

HIMSS a




Adding a Module

To add a Module, click on the ... button, then the right-side bar wil pop out to search for modules and add them

to be configured

Search

Use this field to search for modules

Plus lcon

Add Module to page Popular Modules

Wysiwyg - Stands for "What you see is what
you get". This is a module that is just like the
Fill Body field. It allows you to add text and
image content and format accordingly in a
field.

Accordion Click / Expand - A good way to
organize information in drop down lists,

s BT T Social Media - Add social media icons to the
. page with links to your Chapters profiles.
Seroll to Main Button - Add a button to the page. You
browse can configure the style, text and link

Card fSite Content Reference)

Cardl rulaind in exivting cantent oo the vee

Card - WWD Page Top Content
W o Far WAD) page

Card - WWD Resoul

Card with wnsage, Ltk

Card List = Bio with general e
- Lint of tha Bz tards weth the main stin
HIMSS ’




Adding a Module

Once a Module has —— /
been added it will R -
appear on the list to
be edited, deleted, e r———
or re-ordered with

Cotapse | §

Accordion

the other modules. module
editing ~.

How the modules —— o options
are ordered on the " Ne e || How it looks on website

||ST defel’m iﬂeS The This is an Accordion Category
order of page

content. The editing

options vary based - i
on the selected G

module. S Wysiwyg .""
module
editing —
options




Reordering Page Content with Modules

Modules represent the top-down view of your page structure. By reordering modules, your page content will be
reordered.

This example is structured using only Page Title and Modules. No Fill Body, Body, or Right Column is used.

Informational Page
- Introduction
I I Edit 1 4 ; ‘
i Edit
Additional Information
I Edit
2 1
3 {
4 { Information Title (f:‘

HIMSS




Reordering Page Content with Modules

« If you want the Main Button to be below the Click / Expand element, swap these 2 elements using the grab

icon to the left of the modules, save, and the page will update.

Edit all H

Informational Page

Introduction

0

Additional Information

HIMSS 6




Best Practice for WYSIWYG Module

The WYSIWYG Module represents the simplest way to add content. It stands for “What You See Is What You Get” and

is an easy way to configure text and images. It uses HTML and CSS formatting on the backend. If you're familiar with
HTML and CSS you can create all content using these coding languages with the Source view.

When entering content into the WYSIWY G, think about how the content should be structured to be easily readable.

R -
[
=
L
e
[11]]

i
il
0

mm = S R E T e xox, || Source

LY.
Fa

=L [

ol

Slyles - | Foimat « |l

Text format | Basic HTML -

HIMSS °




Best Practice for WYSIWYG Module

« Example - NOT RECOMMENDED

All text in big bold font style

B I US =& 58/= - m
- BEGEL QLS
Shyles »  Heading1l -« .

- R S B E T X X % [Soue | 3

All of your text in a big bold font style. All of your text in a big
bold font style. All of your text in a big bold font style. All of
your text in a big bold font style. All of your text in a big bold
font style. All of your text in a big bold font style. All of your

text in a big bold font style

body h1

Text format | Basic HTML v

"Walls of text"

B IUS ==s=8 = - z=:}
mEaaE B M @ L Q)
Paragraph - | Normal ]

About text formats

- MR & By B0 ok x, 99 [ Source | $

Walls of text. This is unreadable for the ysers\Walls of text. This is unreadable for the users\Walls of text. This is unreadable for the

usersWalls of text. This is unreadabla for the
users¥Walls of text. This is unreadable for the
usersWalls of text. This is unreadabla for the
users¥Valls of text. This is unreadable for the
userswWalls of text. This is unreadabla for the
U \alls of text. This is unreadable for the
usersWalls of text. This is unreadable for the
usersiValls of text. This is unreadable for the
usersiValls of text. This is unreadable for the
u \Walls of text. This is unreadable for the
usersWalls of text. This is unreadable for the
users\Walls of text. This is unreadable for the

rs\Walls of text

U . This is unreadable for the
users\Walls of text. This is unreadabla for the usersWalls of text.

usersWalls of text. This is unreadable for the usersWalls of text.

usersWalls of text. This is unreadabla for the usersWalls of text.
usersWalls of text. This is unreadable for the u;
usersWalls of text. This is unraadabla for the usersWalls of text

users¥Walls of text. This is unreadable for the usersWalls of text.

usersWalls of text. This is unraadabla for the usersWalls of text

users¥Valls of text. This is unreadable for the users\Walls of text.

usersWalls of text. This is unraadabla for the usersWalls of text
usersWalls of text. This 15 unreadable for the u
usersWalls of text. This is unreadabla for the usersWalls of text
5 of texd. This is unreadable for the
ur adipiscing elit, sed do eiusmod t

Walls of text.

. This is unreadable for the u:

. This is unreadable for the: u:

. This is unreadable for the u

. This is unreadable for the uss

This is unreadable for the
This is unreadable for the u;

This is unreadable for the i
This is unreadable for the 1

This is unreadable for the 1
This is unreadable for the: u:
This is unreadable for the u:
This is unreadable for the: u:
This is unreadable for th

This is unreadable for the usersWalls of text

This is unreadable for the users\Walls of text.

This is unreadable for the usersWalls of taxt

This is unreadabla for the usarsWWalls of toxt

This is unreadable for the users\Walls of text.

This is unreadable for the usersWalls of taxt

This is unreadable for the users\Walls of text.

This is unreadable for the usersWalls of taxt

alls of text.

This is unreadable for the

- This is unreadable for the

This is unreadable for the

- This is unreadable for the

This is unreadable for the

. This is unreadable for the

This is unreadable for the

. This is unreadable for the

This is unreadable for the
This is unreadable for the
This is unreadable for the

_ This is unreadable for the

This is unreadable for the

- This is unreadable for the

This is unreadable for the
This is unreadable for the
This is unreadable for the
This is unreadable for the
This is unreadable for the
This is unreadable for the
This is unreadable for the
This is unreadable for the
This is unreadable for the

. This is unreadable for the

This is unreadable for the

5 of text. This is unreadable for the users. Lorem ipsum dolor sit amet,
didunt ut labore at dolore magna aliqua. Ut enim ad minim veniam, quis nostrud

exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est

qui officia deserunt mollit anim id est laborum

body p

Text format| Basic HTML A

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut
minim veniam, quis nostrud exarcitation ullameo laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in

reprehendent in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa

About text formats

All of your text in a big bold font style. All of your text
in a big bold font style. All of your text in a big bold
font style. All of your text in a big bold font style. All of
your text in a big bold font style. All of your textin a
big bold font style. All of your text in a big bold Font
style. All of your text in a big bold font style. All of
your text in a big bold Font style. All of your text in a
big bold font style. All of your text in a big bold font
style. All of your text in a big bold font style. All of
your text in a big bold font style.




Best Practice for WYSIWYG Module

Example - Recommended

Visual Hierarchy

a easily understandable way.

+ The WYSIWYG offers formatting options to present good visual hierarchy to your users. Utilizing
these options such as different font styles and images will help relay the information to your user in

BEJ UE & &% & 8§ = & M o- RS o E o ow o9y EEown 32 DS
EREL QLG

Ws e | Femad v |

Title for section
Erisl sxplanasion for imormation

Detaked inlarmanian - Losem ipaum deior off amel, mnsscienr adipisong aksed do slemod fermparinaasunt of lbore et dolom magns shous
quas nostrd expnotston shamea Lsbors e i plepap a8 e commcds comsequnt (us aute nee doior in
reprehandent n wch plain veld ssse ol doion su st ool paneter Excsper snt occsecs] copristsl non prosden], sl s ogs gu ofos
dussruni moki anm o et eboun

ifing Infoma tin=

+ llem1

# liem
# liam 3
# lem+

Text farmat B3Li HTML -

. HIMSS

Title for section

Brief explanation for information

Cretailed infeernation - Larern ipsum dedor sit amet, consectaty

o tmm
* tmml

* |tem3

= |tam 4




Other Examples of Module uses

«  This example showcases how presentation slides / material created from a Chapter event can be

on your chapter website using the Accordion Click / Expand module

Chapter Event Materials

February 12 Chapter Event
March 1 Chapter Event

March 10 Chapter Event

HIMSS

Chapter Event Materials

February 12 Chapter Event

o Link to presentation slides
* Link to educational research articles

* efc

March 1 Chapter Event

o Link to presentation slides
s Link to educational research articles

* efc

March 10 Chapter Event

o Link to presentation slides
s Link to educational research articles

* efc

displayed




Other Examples of Module uses

This example showcases how the board of directors can be displayed on your chapter website using the List -

Cards per row module

President President-Elect

John Doe John Doe

Treasurer

John Doe

Biography information - Lorem ipsum dolor ~ Biography information - Lorem ipsum dolor  Biography information - Lorem ipsum dolor
sit amet, consectetur adipiscing elit, sed do sit amet, consectetur adipiscing elit, sed do sit amet, consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore et eiusmod tempor incididunt ut labore et eiusmod tempor incididunt ut labore et
dolore magna aliqua. Ut enim ad minim dolore magna aliqua. Ut enim ad minim dolore magna aliqua. Ut enim ad minim
veniam, quis nostrud exercitation ullamco veniam, quis nostrud exercitation ullamco veniam, quis nastrud exercitation ullameco
laboris nisi ut aliquip ex ea commodo laboris nisi ut aliquip ex ea commodo laboris nisi ut aliquip ex ea commodo
consequat. Duis aute irure dolor in consequat. Duis aute irure dolor in consequat. Duis aute irure dolor in
reprehenderit in voluptate velit esse cillum reprehenderit in voluptate velit esse cillum reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur dolore eu fugiat nulla pariatur. Excepteur dolore eu fugiat nulla pariatur. Excepteur
sint occaecat cupidatat non proident, sunt sint occaecat cupidatat non proident, sunt sint occaecat cupidatat non proident, sunt
in culpa qui officia deserunt mollit anim id in culpa qui officia deserunt mollit anim id in culpa qui officia deserunt mollit anim id
est laborum. est laborum. est laborum.

HIMSS =0 =D




Other Examples of Module uses

«  This example showcases how you can spotlight a board memiberor Chapter member on your chapter

website using the Bottom overlapped block module

John Doe
HIMSS Chicago Chapter Member

Biography information - Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad

minim veniam, quis nostrud exercitation ullamco

HIMSS
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Adding Sponsor Images

There are multiple ways to recognize sponsors in image format. Once on the Sponsors page, click Edit

span50fs & HiMSS23 Global Cenference

A

Welcome to the HIMSS Greater Kansas City Chapter @ oo Gt ) -

View our Sponsors

ols, emerg acers and students to create positive change in healthcare: conne laborate earre and be forefront

U HIMSS ©




Adding Sponsor Images

This is a Basic Page. Example shows how backend fields align with frontend display.

Fill Bty

BIfUS ESRARE m e s m ClE R
Al Antachad Co s
+E . [ q k5
# Ok f Expard = . o
ordion Die / Expand @) Collae | §
3 Enier Ticke
. Al Clck/Expand Collapeaal | }
o . Manage diglay  Rsvicns
- * Collagse  §
B Eeur Title
nals Chapter BI US|/ Ez:a2m 8 IR R
Greater Kansas Cty Chapter - S 0 G
1 Enter it * o Larsic HTH -
£
B aa - E SR W T w99 E e | 3 i o s i + Collapse
" e sETNG: 4 a —.
P
m] Provide merulink BIUS E=A28 & DS R ET K
Winu ik thle: . T
B sers | 30 8 B . L
Sponzers & L a
Description 5 l
how = hovEing e e e Partrar
Parent item - A
<ainMenu Exira (Heart of America Chaper o HIM - Text: format| Basic HTML b

e 6 a
Format| Basic HTVL 5 v Fill Bady
Ml W W e e s e sl b bk -

B f US k2 aE — E 3 - LR - I L B PR
Al By S —— Bsome | 3 5= BB @ K|St
BIruS Es=2m|F & - R BOR WA N x| B
METATAES s - |Fove - |
3= B@E LAY
[ unL AL

Tha Brsctier Kansa iy HIMES Chapter wauld Iis to hank sl cur Chaptar Sponsors far hr genarois suppart. Sporsars halp
it our £ it hesging mEmber allen s GosIS low. Ta v
with atm

4b Elite

55 wpieociHle 110 ConIfibuion; w6 communty 1o Felp ey 16 £081 o T
plars programs. We himve 8 fsxibla sponsoran prog: manies andior nrganzatons 4 akgn ther sponscrng wih far

w e
mariieting goels. We hope 1o Improv S 15 of U Zoonzors and n furm prcridks @ banald o h

BIUS z=zam & " o- DT RE T ox
iy & o - N -
st ekt F— B e | K B E LA
TR ————

AUTHERING INFORMATICN

Format ol

Teu oo i TV . e

Tt format| Sasc HTML -
* and Collapse 1
Scroll to modules at bottom

Entar Title
BIUVS ERARZ - - T BB PR )
PR BEGL QL " .

Add Attached Cante e o forrmat| Basic HT! v

rehe Chek Presmimr

Teut format | S HTML -




Adding Sponsor Images

This is a Basic Page. Example shows how backend fields align with frontend display.

= Manage

HIMSS

EEE;LESRPITY About Events & Education Resources Sponsor:

CHAPTER

View Edit Delete  Managedisplay  Revisions  Entityqueue  Bynder media usage

1Sponsor S @ HIMSS 23 Glbal Conferer

IId like ta thank all our Chapt 18ir generaus SUpport. 5

ammunity in the Karsas City metro

areat direc vizes the
Z critical link that exists between the provide

Greater Kansas Ci

cost of the 5 an - xible n to allow companies and/or or

sponsorship with marketing gos e hope to improve

= a ness of our sponsors and ir

the community of healtheare infermation managerment and technolegy.

E-rmail us at ke.info@himsschapter.org for mare information

3 View our Sponsors

-
|
R

N
(=

p.
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Adding Sponsor Images

The Accordion module provides 2 WYSIWYG fields in each click/expand element. You can use one field for the

title / level of the sponsor and the other for their logo.

Collapse all
+ lick / Expand Collapse
r Titl
B I US =22 = = iE | e OB E X XM
e | gl 2 [ = BREGEL QY%
Styles - | Format |
Elite
About text formats
Text format| Basic HTML -
Fill Body
B I US == = E|= iE /A = N E®ERE T X XD
fo) source | 3§ 32 1= 2 BB ELE QY%
Styles - | Format = | il

HIMSS @




Adding Sponsor Images

- To add an image to a WYSIWYG field, click on the image elementicon

Fill Body

B I US =\ =5 = - M| e |"E|®Q:$-'1'l-x’x;u
[B source | B | 12 = = Bm@EL b3

Paragragh - MNormal |

body p

About text formats
Text format| Basic HTML v
Insert Image

Image *

Select the image from your computer | — Choose File | No file chasen |

s N Alternative text *
Used for accessibility purposes. This text

does not display "
Short description of the image used by screen readers and displayed when the
image is not Ipaded. This is impaortant for accessibility
Align
Alignment in the Wysiwyg field o @ MNons Left Cantar Right
Caption

HIMSS == Q




Adding Sponsor Images
Once you select an image from the pop-up box, add the other settings, and save.

Fill Body
B = 49 | = A ®EE TN X X

B I US E =

XhEGREEBL Q%

[ Source | B | 22 12 =
Marmal - |l

Paragraph -

H

Double click on the image to edit
and reopen the pop up box
P

Save

“x._____ Select the image and grab the
body P image corner to adjust the size
Fill Body
B I US| =& = 8= * | e Mo S| E X x, 9
Bsource | 3|2 2| XD BE B L |Q b
Normal |

Paragraph

You can add your sponsors ina
stacked layout like this for each

accordion element

HIMSS



Adding Sponsor Images

Alternate option —add the sponsors in a single WYSIWYG module

E-mail us ot ke infamhimsschagter.arg for more nfoemation

View our Sponsors




Managing Different Sponsor Logo Sizes

+  Request high quality [—— F— comen |

.:..I. ae  Chre BT LULSE= a8= . BR| - ] ‘ﬁu;‘ "
sponsor logos when o e — |a=ml®|= ==X BB EEa b
allow pou to - | Foma = | o
. rearder the o
possible. soonsors ameree T
[ other images H I M SS

WA Slzing Handle

+ This example shows three i 4 .
different sized logosin a Vi Sponsor ' e
WYSIWYG module. You :

can use sizihg handles

when hovering over an —
I:I;us-::::— - B = ™IS R T ox w7

image to adjust.

B Boree | 32 12 12wz I E L Qs

[ | ®
I n te Faragraph Mormal e |

HIMSS o 5 @




Managing Different Sponsor Logo Sizes

Resizing all images to the
same width adds

consistency to the page

HIMSS

HIM55

Sponsors

View our Sponsors







Adding Board of Directors

*  Manually add Board of

Directors using standard

content block WYSIWYG SGiD”
fleld .-'II ftsehes antent o . : Edit all
- On the editing screen of —

the page you would like to

add this to, scroll to the

modules section af the | T Ers e T e R -
bottom, insert the Board of =
Directors by adding @
WYSIWYG module. Format —
a

the content howeveryou | et

i Company -
l Ike . | i i . SO ?:m:,, .

HIMSS @




Board of Directors - Example

This example taken from

the https://dallasfortworth.himss.org/

chapter showcases a nicely

customized Board of Directors

. HIMSS

HIMSS
DALLAS-FORT WORTH About Events & Education Get Involved Professional Resources Ne
CHAPTER

Melinda Schmidt MBA, BSN, RN, SSGBC
VP of Advocacy

Melinda Schmidt is an RN healthcare strategist with almost 20 years of experience as a health advocate, virtual care
expert, and technology leader. She is passionate about creating and implementing enhanced healthcare delivery models
to improve the quality of healthcare for patients and healthcare professionals. Melinda has been active as a Texas HIMSS
Advocate Committee member for over five years and extremely knowledgeable about legislation impacting Healthcare
Workflow and Technology.

Nayan Patel, CHCIO, FHIMSS, ITIL, PMP
VP of Finance

Nayan Patel is the Managing Director at Avis Advisors with expertise in | T strategy, governance, M&A, and Il &
service management. He has held executive leadership roles at Baptist Health, Tenet Health, The Heart

Hospital Baylor Plano, and Baylor Scott & White Health, with the implementation of Epic, Cerner Remote Hosting,
infrastructure, I TIL processes, and disaster recovery strategic planning. He has more than 25 years of experience in the | T
industry leading successful large-scale projects, change management and |T Operations through COVID. Nayan is a
pragmatic thinker with a passion for improving the end user experience while delivering high quality service to clinical,

business, and research operations.

A firm believer in giving back to the community, he is a board member of the Southern Methodist (SMU) IT Operations
Management (ITOM) Advisory Board, Medtronic Hospital IT Advisory Board, the University of Texas-Dallas Healthcare
Management Advisory Council, and Dallas Fort Worth HIMSS (VP of Finance/Past President). Nayan received an MBA
from Southern Methodist University (SMU) and a BSEE and MSEF from the University of Tennessee.



https://dallasfortworth.himss.org/




Adding Homepage Slider

«  Multiple slides can be added to the slider which automatically advances every 5 seconds. Using the arrows at

the boftom right will manually scroll to the next slide.

- To add a HP Slide, go to Content > Add content > HP Slide

= Manage

(.., B Content h Structur 2% Appe € M. Extend ¢ & Soip Jiw o

H Add content

K About Events & Education Resources Sponsorship Your Account Search
Ce
View|

Welcomegas

senting Caster

U HIMSS




* This is the main back end view for an HP Slide.
« [] = non functional, please disregard these options

Adding Homepage Slider

callout box
This will only display if the View More Link is

Background
Im Oges Ore populated.
Body e slide
Body text for the callout box. Notice it is a T * o
WYSIWYG field for extra customization.
BIUS S = Elom oo ™ BT % 9 oo | 3
SR -
MENU SETTINGS

PROMGTION DFTIONS

DESPLAY SETTINGS

available on your
Recommendation: Max characters of 450

This will only display if the View More Link is

chapter OneDrive
populated.

Image
Background image for the HP Slide . —
This will ALWAYS Display, regardless if View \ .,\:.- i
More Link is filled out e ‘.- :

View More Link
Provide a link in your call out box. Ideas are an

event or another page on your website

This will trigger the Title and Body copy

above to display

Chapter
Make sure to select your Chapter

Weight /o BEl e

/|

/

Weights determine the order of your slides. f /

/

Lower weights will put the slide ahead of f /

f |

/

Higher weights
Example: Slide A (Weight 9) vs Slide B (Weight |

20)
Slide A will display first |

Overlay Box Opacity
Controls the opacity for the blue background in

the overlay box

HIMSS



Adding Homepage Slider

Example of how backend fields line up with frontend display.

B co h A A & X\

ait HP Slide Annual Boulevard Brewery Fundraiser

HIMSS



Adding Homepage Slider — Custom button

Custom HTML code can be used to create a unique button

Color URL of webpage button leads to What the button says

<p><a class="button primary [ight-blugd" href="hitps://michigan.test2.himss.org/events-education/michigan-events-calendar|>Bee the events calendark/a></p>

Upcoming Events

The HIMSS Michigan Chapter offers many educational and networking
events each yeagto keep our members updated on the latest issues in
healthcare techsiology and to connect members with other healthcare IT

professionals.

Copy and paste this code and change the parameters seen above to meet your needs

<p><a class="button primary light-blue" href="https://michigan.test2.himss.org/events-education/michigan-events-calendar">See the events calendar</a></p>

Av ailable colors: dark-blue, , white, coral-red, dark-blue-border

HIMSS




Accessing and Editing Homepage Slider Content

To view existing HP slide content, go
to Content > Add content and filter

by HP Slide

At

ply b selected it

Filner [0

Apply to selected ibers

Apply o Selected e

Edit

HIMSS Click Edit to edit the existing slide e




L HIMSS @

Understanding Homepage Slider Weights

Slide Weight: 6 Slide Weight: 8 Slide Weight: 2

l

Display order on website

' \

Slide Weight: 2 Slide Weight: 6 Slide Weight: 8




Publishing / Unpublishing Homepage Slide

From anywhere on your chapter site, access your Content menu

Manage

—
-—
(." B Content rh Structure "\ Appearance ﬁ- Extend *\ Configuration " Chapters IJ_ People .|| Reports

Fiter to view only HP Slide content

Home

Title Content type Published status

-Any - - - ANy - -

Exhibitor -

ADVAMNCED OPTIONS F2F Basic page
F2F Event
F2F Hotel
F2F Partner/Sponsor
F2F Session
Action | F2F Speaker/Advisor

Unpublish (archive) current revision : GC Session
GC: Speaker

rence

Filter Reset

Apply to selected items

Homepage
Title Landing
News
Podcast Series
Post news/send email

ME HIMS5 Premier Sponsor Wel Networks: Safely Accelerate Digital Healt! ovation - Integrating security at1
B of innovation Recipient
HIMSS Res-lallrce Library Q
Welcome to the New England H Segment

Testimonial




Publishing / Unpublishing Homepage Slide

Check the box next to the HP slides you'd like to publish or unpublish (You can select multiple so to do a bulk

action)

Action

Apply to selected items

Jpoated

HIMSS e




Publishing / Unpublishing Homepage Slide

Once your slides are selected, Select your Action from the list.

I matthew.neal

|=

Title Content type Published status

HP Slide v | -Any- -
ADVANCED OPTIONS
Filter Reset

Action

Unpublish (archive) current revision

Unpublish (archive) current revision
Export content

Download PDF

Delete content Content type Status Updated -
Make content sticky )

Make content unsticky
Promote content to front page

HP Slide sthokster Published 02/26/2024 - 16:15 Edit -

Publish content

ave conten HE Slide Chackotaco Published 01/17/2024 - 18:32 Edit -
Remove content from front page

1 Unpublish content I;:_;| g All Speakersii! HP Slide sthokste Unpublished 01/17/2024 - 18:32 Edit -

pdate URL alias
Publish content (multiple)

FESTUUTEIS UL TS TSR IO TII0: HP Slide hackota Published 01/17/2024 - 18:31 Edit -
] Jain us for... HP Slide dhaval.pate Unpublished 01/17/2024- 18224 Edit i
elcome to SS New England HPSlide = = chadckotaco Unpublished 09/20/2023 - 17:06 Edit -

HIMSS 6




Publishing / Unpublishing Homepage Slide

Once your Action is selected, select Apply to selected items. Once the site reloads the status will change on your
content.

Unpublished HP slides won't appear on your site's slider

Published HP slides appear on your site's slider

Content

Title Content type Published status

ADVANCED OPTIONS

Filter Reset

Publish content v

I Apply to selected items I

Title Content type : Status

Updated
4Ein gt 1 Edit
01/17/2024 - 18:32 Edit
. New n I I gt Unpublished 01/17/2024 - 1832 Edit
lcom 1 Edit
L Join us for. HP Slide u b 024 - 18:24 dit
HIMSS Welcome to HIMSS New England HP Slide Un e 0 2023 -17:0 dit e




Controlling Versions of

a Page



Reverting to a previous version of a page

Every page on your

HIMS5

GREATER

chapter website can KAMBAS CITY

View Edit Delete Manage display Revisions Entityqueus Bynder media usage

pU bl |S h e d V e rS |O ﬂ S Of Board of foECl’OfS ‘v‘ISiDr'IS f@a' rre:'.’:‘

About Events & Education Resources Spansar ship

revert to previous

the page. To view a ‘ S—
list of versions, click
on Revisions. The

Revisions page will list

the past versions - Youcan do a comparison o see what the

differences are between each version. Select which
versions you'd like to compare using the radio

based on when edits ttons

Once selected, click on Compare selected
revisions to see a version comparison

were saved.

- GREEN is an addition
-RED is a removal

HIMSS




Reverting to a previous version of a page

To revert to an older version, simply click on Revert

devisions for Board of Directors

Lo . B

-
by

(Pubrished) . LrTEnt e
by m

(Publched] .. Faves
by

|

by i

(Pubished) Fayert
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Adding newsletters module

< C 23 greaterkansascity.himss.org

[ HIMSS /Addison G... [ Default [ Chapters [ HIMSS.org Rebuild [ Analytics [ Reviewr

Manage

H Content ‘-h Structure ’J\ Appearance ﬁ- Extend ‘\ Configuration ®s Chapters

HIMSS
GREATER
KANSAS CITY
CHAPTER

View Edit Delete Export Manage display Revisions Entityqueue Bynder media

Newsletters

Create a Basic Page and make sure your
Chapter Name / Abbreviation is in the URL

HIMSS

ferance

(KN
=]
i

CKr

Select Block Reference (Programmatic)

- None -

Block reference (Custom)

Select Views Reference

Display *

Newsletter Page Block »

OPTIONS

Add the Newsletter Module to the page
so that newsletters populate in the list
once they are created (you can also add
this module to any other basic page

you've created)

Collapse




Creating Newsletters

Newsletters can be created with (2) content types: Basic Page and Post news / send email. For either content type, continue to
ensure your Chapter Name / Abbreviationis in the URL for your newsletter, example:

https://greaterkansascity.himss.org/newsletters/gkec-winter-2024

- Ifusing a basic page content type, add - Ifusing a Post news / send email content type.
the newsletter (37739) tag to the page so it Simply save the content as published and it will
populatesin the newsletterlist once its published populate in your newsletter block.

+ et 7
Newsletters

@ Spring Newsletter 2024 (Post news [ send email)
‘:\:.'_‘I'IL\':""'\ goes |]E"'c’

@ Winter Newsletter 2024 (Basic Page)

HIMSS




Editing Newsletters

Whether you used a Basic Page or Post news / send email content type, you can go in and edit just as you would edit another
page on yoursite

HIMSS
GREATER

Newsletters

Winter Newsletter 2024 @ oottt

@ Spring Newsletter 2024 (Post news [ send email)

Content goes here /

@ Winter Newsletter 2024 (Basic Page) /

If you'dlike to remov e Newsletter content, delete the basic page or post news / send email content type. Or you can mov e the
statusto quhived Current state: Published

Change to:| Published v

Archived
Draft
Needs review Delete
Published

HIMSS Q
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Uploading Files

= Manage

B content h Structure €4 Appearance P Extend A, Configuration

HIMSS
MICHIGAN  About
CHAPTER

Events & Education Get Involved

View Edit Delete Export Manage display Revisions Entityqueue

List of files
e Linkto PDF

HIMSS About Events & Education Get Involved

MICHIGAN

CHAPTER About Us Committees

Events Calendar
Login Internships
Committees Scholarships
Michigan Chapter Board of Directors

About HIMSS.

Join

HIMSS

#, Chapters

Professional Resources

Jp people I Reports

Bynder media usage Clone

Professional Resources
Opportunities and Resources

Career Fair

News & Publications

News & Publications Memberships

Newsletters

What's New at HIMSS

Memberships

A matthew.neal

=

Sponsorship

L Your Account  Search
Opportunities

Advocacy

AdvocacySponsorship Opportunities
Academic OA

Corporate

Individual

Organizational Affiliate (OA)

Login

This guide will show you how to properly
upload a file to the media library, and
provide it to your users via a hyperlink on a
web page




Uploading Files

1 matthew.neal

== Manage

B Content  h Structure 43 Appearance P Extend A, Configuration By Chapters J People ]I Reports |&

Sponsorship

e Your Account  Search
Opportunities

Events & Education Get Involved Professional Resources News & Publications Memberships Advocacy

Revisions Entityqueue Bynder media usage Clone

HIMSS About Events & Education Get Involved Professional Resources News & Publications Memberships AdvocacySponsorship Opportunities
MICHIGAN
CHAPTER About Us Events Calendar Committees Opportunities and Resources ~ Newsletters Academic OA

Login Internships Career Fair What's New at HIMSS ~ Corporate

Committees Scholarships Individual

Michigan Chapter Board of Directors Organizational Affiliate (OA)

About HIMSS Login

Join

From anywhere on your Chapter website.
Access the media library through the CMS

navigation




Uploading Files

Q@ Backtosite E Manage

H Content rh Structure ea ce ﬁn Extend ‘\ Configuration "}. Chapters

Media

Content Election polls Media

Table Grid

Home » Content

Add media

Media name Type Published status Language
-Any - v | -Any- v || -Any-
Filter
Action

Update Bynder metadata v

Apply to selected items

Bynder
Store for assets that are stored on Bynder

Document
Image
PDF

Video

HIMSS

Jj_ People

. | § Reports

‘_ matthew.neal

|e

Click on Add media to upload the fie

Choose which type of file you'd like to

upload




Uploading Files

E Manage l matthew.neal

 content l+l Structure "J\ Appearance ﬁ- Extend "\ Configuration ®a Chapters JJ_ People .Il Reports =

Add PDF

Home » Media » Add media item

Name *

File *
Choose File | No file chosen

One file only.
80 MB limit.
Allowed types: txt doc docx pdf.

M| Published

File ID

Revision information n
Revision log message

No revision

URL alias
No alias

Name - name the file you are uploading

File - Select"choose fie" to upload from your

computer

HIMSS °




Uploading Files

—
== \lanage

B content l'h Structure ’4 Appearance ﬁ4 Extend

Add PDF

Home » Media » Add media item

Name *

Chapter_Document

File *

[4] chapter_document.pdf Remove

B Published

File ID

Revision information

. Revision log message
Mo revision

URL alias
No alias

L ) Briefly describe the changes yol
Authoring information 4 e

By matthew.neal (60358) on 2024-

Once the fie is named and selected. You will see
it appear under File. Click on the link to the file to

open it in a browser

HIMSS

o

23 maryland.himss.org

1 /39

HIMSS
EMPLOYEE HANDBOOK

United States Based
Employees

The file will open in another browser window.

Copy the URL to your clipboard




Uploading Files

= Manage A matthew.neal

B e s & peone B - M Return to the page where you'd like to link the

HIMSS
MICHIGAN About Events & Education Get Involved Professional Resources News & Publications Memberships Advocacy Sponsorship

i weren st document too and go to Edit

View Edit Delete Export Manage display Revisions Entityqueue Bynder media usage Clone

List of files
e Linkto PDF

HIMSS About Events & Education Get Involved Professional Resources News & Publications Memberships AdvocacySponsorship Opportun
MICHIGAN
CHAPTER About Us Events Calendar Committees Opportunities and Resources  Newsletters Academic OA

Login Internships Career Fair What's New at HIMSS ~ Corporate

Committees Scholarships Individual

Michigan Chapter Board of Directors Organizational Affiliate (OA)
About HIMSS Login

Join

HIMSS




Uploading Files

(1]
el

B I US =

i

[ source | 5%

Styles ~ | Format

List of files

-

= 5

B @ @

« Link to PDF

body ul i

Text format| Basic HTML

Add Link

URL

R

==}

Q

M ® En

About text formats

Q Open File Browser

Save

HIMSS

Highlight the text you'd like to link the document
too, and select the Link button in the WYSIWYG

box

Once selected a dialogue box will open,
Paste the URL you copied into the field and Save



Uploading Files

= Manage 4 matthew.neal
B content [k structure 4} Appearance  Pe Extend M\ Configuration  [f Chapters fp People ]I Reports I«
HIMSS S hi
MICHIGAN  About Events & Education Get Involved Professional Resources News & Publications Memberships Advocacy pensersnip Your Account Search
CHAPTER Oppeortunities

View Edit Delete Export Manage display Revisions Entityqueue Bynder media usage Clone

List of files

foer

Save the page and now when you click on
the text, the file will open in another
browser window, or download depending

on the file type that was linked.

HIMSS About Events & Education Get Involved Professional Resources News & Publications Memberships AdvocacySponsorship Opportunities
MICHIGAN

CHAPTER About Us Events Calendar Committees Opportunities and Resources  Newsletters Academic OA

Login Internships Career Fair What's New at HIMSS ~ Corporate

Committees Scholarships Individual

Michigan Chapter Board of Directors Organizational Affiliate (OA)
About HIMSS Login

Join

HIMSS







Reminders

* Event Policy

« Only chapterhosted and approved collaborator events should be posted as an event on the chapter
website.

« All events must include the provided eventimages. You can request additional images by contacting
chapters@himss.org.

* If you would like to share information on save the dates or local events, please do so on the event page in a

WYSIWY G module (formatted text field) orin the right sidebar. Once save the dates have a title, date, location,
and description they can be posted as an event type.

* Navigation Change

* The previous chapter websites required navigation of certain pages that direct to himss.org and affiliate
pages. Chapters are no longer required to have these links included in the chapter website navigation. All
navigation was transitioned overin the current state. You may unpublish or delete pages you no longer want
displayed. (Examples: About > About HIMSS, Join; Professional Resources > JobMine; News & Publications >
What's New at HIMSS)

* Itis advised not to include any text that is on himss.org as that disrupts the website SEO. If you would like to
direct chapter website visitors to learn more about HIMSS membership, products, or resources please link to the

URL only. Do not list any individual staff or volunteer names/emails or PDF’s as those can easily become
outdated.

HIMSS e



Best Practices

* Follow HIMSS brand and style guidelinesfor all text, colors, imagery, and slides.
- Determine page navigationthat is simple and places most popularitems first.

- Provide board contact information (general email address) for potentialmembers, event attendees, and
potential sponsors.

* Do not post information in PDF’s - it is not searchable.
- Utilize the different module types to best display your content in an easy-to-read format.
- Keep content up to date! Regularly review content to remove outdated event or home pagesliders.

* Review and edit (ex: spelling) content before publishing.

HIMSS °




Resources

Eventimages—in Marketing folder on chapter OneDrive

- Stockimage library: Chapters may select from our royalty-free photography collection

on the Brand Center.

« Web training guides on CLRA: Tech Tools > Chapters Digital Experiences Initiative
> Right Sidebar Knowledge Center > CMS / Website Walkthrough Guides

- Short Brand Guidelines: Get a refresher or in-depth review of HIMSS brand and

style guidelines

“ HIMSS



https://brand.himss.org/Styleguide/visualidentity/
https://clra.himsschapter.org/chapters-digital-experiences-initiative
https://clra.himsschapter.org/marketing-materials-0
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Questions?

Contact your Chapter Manager

chapters@himss.org
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